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Verification of “Necessary Small School” Form Instructions

Instructions for the Verification of “Necessary Small School”

1. You are required to provide this information each funding year to insure that correct and true CTF discounts are applied to each account in accordance with SB1102.

2. AT&T California must receive the signed form by June 1 of each year to ensure correct CTF discounts are applied during the next funding year (July – June).  For Fiscal Year 2005-2006, this form must be received by AT&T California no later than May 1, 2006.

3. Each form contains space to report 1 to 10 Schools which are recognized as a “necessary  small school“, as defined by Section 42283 of the California Education Code.  Please use a second copy of this form if additional space is needed.
4.  Please complete all requested information on the form.  (Only forms with complete information will be accepted.)

5. Print and sign the form.  (Only forms with a signature will be accepted.)

6.  FAX the signed form to the AT&T CTF/E-rate Service Center at 925 824-0108
7. Retain a copy of all documents for your records.

8. You can anticipate a confirmation of receipt by e-mail within 48 business hours. 

NOTE:  Do not submit this form if your school is a “necessary small school” and has been approved for E-rate discounts.  
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Note: If you have a need to report additional schools, please use additional forms,
	Name: ( E )
	Title: ( F )

	Contact Number (  G )

Extension : ( H )     
	E-mail address: ( I )
     

 FORMTEXT 
     


	A
	Enter today’s date
	E
	Print the name of the authorized signature

	B
	Provide the name of the school as it appears on the CTF application
	F
	Print the title of the authorized signature

	C
	Provide the service address of the necessary small school.
	G
	Provide a contact number for the authorized signature

	D
	Provide the CPUC- ID assigned to the school
	H
	Provide an extension number if applicable

	Note: If you do not have an e-mail address you will be notified of receipt of the form by phone.
	I
	Provide the e-mail address of the authorized signature.
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